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The Purpose: This Course Guidebook is designed to help readers and 

learners like you in creating a book reading plan or in other words, 

prepare you to learn more by reading books. In each book 

category are recommended books for reading. Then a Book 

Reading Plan is inserted after 3-4 categories where you can write 

down the books that catches your interest and read them on a 

later date. 

Star Books at InfoCentral: This guide also recommends you to 

access a comprehensive list of books “Star Books”. Moreover, an 

opportunity to get free copy of a book is also shared in this 

guidebook. That is, by registering on our website and becoming a 

member, then you can have the privilege to use Star Books.

Book Covers: As a primer, book titles and covers can be seen right 

on this guide. The intention is to introduce to you great books on 

different categories, thus, guide you on your next book purchase 

from your favorite bookstore or online shop.

Action Guides: Use the Action Guides templates and links when 

working towards the improvement of your knowledge on books. The 

Action Guides are simple to use, that no instruction is necessary for 

you to start with it. Use it when collaborating with co-readers.

Recommendations: Make use of the random pages giving tips and 

links to more helpful learning references.

Visit our Website: You are always welcome to visit www.knowriel.org 

for more helpful learning guides. At Knowriel.com, you can:

• Request copy of eBooks, articles and learning materials

• Download and learn from more Learning Guidebooks

• Ask for professional study, career, and business advise

• Schedule a 1-on-1 coaching/consultation with an expert

• Get more reliable knowledge and information

• Access your MyHome unlocking thousands of learning resources

HOW TO USE THIS GUIDE.
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Introduction



There are many reliable knowledge and information sources out there that can 

help you succeed in business and life. The internet, in fact, is a huge repository 

of knowledge and information and the good thing about internet is that it is 

available for free. Amazingly, there are tons of eBooks, magazines, journals, 

reports, blogs, articles, infographics and scholarly papers over the internet 

which you can download and read thru your smartphone, laptops, desktops 

and tablets.

However, not all of these knowledge and information sources online can 

provide you the right and timely information you need. Even good researchers 

sometimes find difficulties on getting the exact information they need online. 

But there’s a better solution to that. One is to narrow down your search for 

knowledge and information sources by just focusing on one, and that is no 

other than the books. Books, in print and electronic formats have been there for 

years. There are different eBook formats the most common of which are the 

PDF, MOBI, EPUB, and HTML. There are many eBook selling sites these days and 

the cost of getting one can be as little as $1 and sometimes totally free. Of 

course, you can still get the printed format and it still the most preferred format 

among students, professors and professionals in every corner of the globe.

WHY BOOKS?



“I think a good 

business book has 

one coherent idea 

that is richly played 

out.”
- Marcus Buckingham

“Books are uniquely portable 

magic.”
- Stephen King

“There is no friend as loyal as 

a book.”
- Ernest Hemingway

QUOTES TO GUIDE YOU.



The Course Guide



A. Accounting & Finance

Earning profits or counting loses is always an expectation in any 

business, even in our personal lives, actually. To a certain extent, 

sound knowledge in foreign exchange, stock market, personal 

finance, direct/indirect investing, money market, banking, online 

accounting, corporate budgeting and corporate finance will keep 

your business alive even at the heights of growth and competition. 

One of the most respected authors in history, Benjamin Graham, 

wrote the book entitled “The Intelligent Investor”. The billionaire 

Warren Buffet admitted that this masterpiece became one of his 

ultimate guides in his intelligent investing over the years. Warren 

happened to discover the best formula in stock investing thru this 

book. There are many books in accounting and finance that many 

professionals believe are the key towards entrepreneurial success. 

Corporate managers, executives and directors definitely happened 

to achieve their current professional status for they read and master 

the many books of accounting and finance. As you prepare 

yourself and your business to become a successful one, learning 

from such books is absolutely a good start.

Recommended Books

• The Fast Forward MBA in Finance

• Accounting for Managers

• Five-Minute MBA In Corporate Finance

• Bookkeeping For Dummies

• Business Valuation For Dummies

• Cost Accounting For Dummies

• Budgeting for Managers

• Managerial Accounting For Dummies

• Personal Finance & Investing All-in-One For Dummies

• Reading Financial Reports For Dummies, 2nd Edition

• Guide to Financial Management

• Accounting All-In-One For Dummies

• Accounting For Dummies, 4th Edition

• Accounting Workbook For Dummies

• Bookkeeping Workbook For Dummies

• Cash Flow For Dummies

• Credit Repair Kit For Dummies

• Non-profit Bookkeeping & Accounting For Dummies

• Small Business Financial Management Kit For Dummies



B. Business & Entrepreneurship

At the center of every business’ success is a model that is unique, 

efficient and valuable. You can surely find a book that would 

suggest hundreds to thousands of ideas - the foundation of business 

models. In those same books, you’ll get to discover how business 

model turns an idea into reality - a running business. Whether it’s a 

home-based business, an online business or a brick-and-mortar 

business, it is always your entrepreneurial skills that will get that 

business model into work. And therefore it is important that you 

invest time in honing your entrepreneurship skills. Do always 

remember that the idea of starting your own business is not just 

about capital but also the proper timing, great team and perfect 

execution. Having these elements well-thought-of increases your 

chances of succeeding and decreases that of failing. Go find the 

right books that will guide your way to starting a winning business. 

Begin by understanding the business fundamental then to 

mastering that handbook of entrepreneurship. In doing so, there is 

no way you cannot become a successful entrepreneur soon.

Recommended Books

• 101 Internet Businesses You Can Start from Home

• 101 Small Business Ideas for Under $5000

• The Complete Guide for BRANDS and BUSINESSES to Build, 

Cultivate, and Measure Success in the New Web

• Home-Based Business For Dummies 2nd Edition

• Start Your Own Business 2010

• Starting an Online Business For Dummies 7th Edition

• Plan to Turn Your Company Around in 90 Days: How to Restore 

The Small Business Marketing Bible 2003

• The 200 Best Home Businesses

• Work from Home: A Complete Guide to Developing a Successful 

Online Business from Home

• Home-Based Business For Dummies, 3rd Edition

• The Business Start-Up Kit

• Entrepreneur, How to Start an Online Business

• Small Business For Dummies, 4th Edition

• Starting & Running a Business All-in-One For Dummies

• Starting an eBay Business For Dummies, 3rd Edition



C. Business Analytics

In this technologically-advanced world of business, facing reports 

after reports is just an everyday norm for a business owner. Pie 

charts, bar graphs, color-coded lines, leader boards, matrices, 

demographics, heat maps, pipelines, and so on and so forth – these 

are the business analytics that will help you think smartly and decide 

intelligently about your business. Mastering excel spreadsheet’s 

functions can boost your analytical thinking. Going a few steps 

higher with business intelligence reports, predictive analytics, Big 

Data and cloud computing tools will absolutely make a big 

difference in running your business. These are what composes 

today’s battlefield of business analysts and you have to be in their 

game if you want higher returns. CRM, ERP and BI – if you’re familiar 

with these modern-day computing software, you’re close to 

becoming a c-level business analyst. Keep up with the pace of 

technological advancements by reading more books about 

business analytics.

Recommended Books

• 101 Excel 2013 Tips, Tricks & Timesavers

• A QuickStart Guide To Cloud Computing

• Business in the Cloud

• Excel 2010 Formulas

• Microsoft Office Access 2007 On Demand

• Statistics for Managers Using Microsoft Excel

• SugarCRM For Dummies

• Basic Business Statistics: Concepts and Applications, 12th Edition

• Business Forecasting A Practical Approach



D. Business Communication

What does composing emails, crafting reports and writing meeting 

agendas have in common? They all require good writing and 

communication skills. Aside from having a good vocabulary, you 

need to have an imaginative attitude in order to come up with 

“well-said, well-understood” conversation with your customers, 

suppliers and colleagues. In business, everything about writing and 

communication can be learned. That’s right. The idea is to convey 

the message accurately and fluently and for you to do this, you 

have to know and apply the elements of good business writing and 

communication. Certainly, there are plenty of books that could 

help you master these skills.

Recommended Books

• Business Communication for Success

• Power Up Your Mind - Learn Faster, Work Smarter

• The 4000 English Words Essential for an Educated Vocabulary

• Check Your English Vocabulary for Business and Administration, 

Fourth Edition

• The Science Of Influence

• Webster’s New World Essential Vocabulary

• New Grammar Practice for Pre-Intermediate Students

• The AMA Handbook of Business Writing

• Bankable Business Plans

• Business Blogging Toolset: 100 Resources for Entrepreneur-Writers

• The Harvard System of Referencing

• How To Write a Business Plan

• How to Write Reports and Proposals

• Applying the Principles of Business Writing

• Professor Grammar's Rule Book

• Seven Steps to a Successful Business Plan

• The 4000 English Words Essential for an Educated Vocabulary

• The Craft and Business of Writing
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Excerpt

Accounting knowledge is a core business skill that both complements and 

enhances your other talents. Individuals promoted to management or supervisory 

roles from either line or staff jobs find that many of their new responsibilities involve

knowing something about accounting. Congratulations on your promotion! 

You’ve come to the right place to start developing those accounting skills. If you 

haven’t had a recent promotion, more congratulations are in order. You are 

taking steps to gain the skills that will lead to promotion in the near future.

Brief Info

Title: Business Communication for 

Success

Author: Scott McLean

Year Published: -

Country Published: Chile

Publisher: -

Pages: 896

Brief Info

Title: Accounting for Managers

Author: William H. Webster

Year Published: 2004

Country Published: USA

Publisher: The McGraw-Hill Companies, Inc.

Pages: 239

Excerpt

Communication is an activity, skill, and art that incorporates lessons learned 

across a wide spectrum of human knowledge. Perhaps the most time-honored

form of communication is storytelling. We’ve told each other stories for ages to 

help make sense of our world, anticipate the future, and certainly to entertain 

ourselves. The art of storytelling draws on your understanding of yourself, your 

message, and how you communicate it to an audience that is simultaneously 

communicating back to you. Your anticipation, reaction, and adaptation to the 

process will determine how successfully you are able to communicate. You were 

not born knowing how to write or even how to talk —but in the process of growing 

up, you have undoubtedly learned how to tell, and how not tell, a story out loud 

and in writing.

RECOMMENDED BOOKS.

For more books, visit www.knowriel.org today.

http://www.knowriel.org/


E. Business Ideas

Ideas can just pop out into your mind while walking alone at the 

park or sitting pretty in a couch facing the beach. When it comes 

to business ideas that are great to start with, no doubt, you can 

find a lot of them online, and on a lot of books too. But the 

question now is, how do you evaluate that idea with respect to 

your preferences, capacity, capability and goals. How could you 

say that it’s the perfect idea and that “I should do it now”. Well, 

business ideas are meant to be assessed and analyzed first and 

one of the proven-effective ways to do that is by looking for 

business books that explains well the concepts, principles and 

case studies about the idea being presented. Much better if the 

author also included the opinions, suggestions and 

recommendations of the now successful entrepreneurs, the idea 

becomes more viable. Go find books that present ideas this way.

Recommended Books

• 1000 Ideas for Creative Reuse - Remake, Restyle, Recycle, 

Renew

• The 100 Greatest Business Ideas of All Time

• The 100 Greatest Ideas for Building the Business of Your Dreams

• Doing Business in China For Dummies

• eBay Business All-in-One Desk Reference For Dummies

• Home-Based Business For Dummies, 3rd Edition

• Six Steps You Need to Follow to Guarantee The Success of Your 

Online Business!

• The 21 Success Secrets of Self-Made Millionaires

• The Psychology of Selling The Art of Closing Sales



F. Business Management

Managing business is a task not everybody is capable of. It takes 

learning, practice and patience to run a company. Along the way, 

there are competitions, problems, issues, failures and risks to face 

and these are not easy as anyone can imagine. But on the positive 

side, companies like McKinsey which are good at providing 

management consulting services are valid evidences that 

managing business can be crafted and mastered. Thinkers like 

Michael Porter, author of Competitive Strategy, are indications that 

there are people out there who are willing to help us define our 

strategies which would then eventually lead us to sound business 

management. Books about business management are thriving. In 

fact, there are old business management principles still in practice 

today which if you seek to discover could open up many great 

opportunities on your management career. Find these books for 

they can serve as guide in the steep ladder of business 

management.

Recommended Books

• The McKinsey Mind

• Quality Beyond Six Sigma

• Customer Relationship Management

• Six Sigma Business Scorecard

• Blue Ocean Strategy

• The 7 Irrefutable Rules of Small Business Growth

• The Toyota Way: 14 Management Principles from the World's 

Greatest Manufacturer

• Strategic Planning For Dummies

• Strategy and the Internet

• The Management Bible

• Guide to Business Planning

• Business Strategy - A Guide to Effective Decision-Making

• Essentials of Knowledge Management

• Business Innovation For Dummies

• Complete MBA For Dummies, 2nd Edition

• The Active Manager's Tool Kit

• The Extracted MBA



G. Business Software

Business software is that computing tool that simplifies repetitive 

tasks, automates reporting, strengthens communication and 

collaboration, centralizes access to databases, speed up 

information/data exchange, connects offices to one another, and 

gives a company the capability to handle volume of transactions 

with speed and accuracy. Some calls it business operating system 

for a software cannot work without the computing infrastructure 

and protocols that powers it up. These are the servers, LAN/WAN 

environment, database systems, operating systems, and hardware 

computing platforms. Ideally, your business would be very difficult to 

operate today without a business software in place. The reason is 

because for you to be able to connect to the internet or telephone 

system or power networks, you need to have that software-

powered device – basically your mobile phone, laptop or desktop 

computer. Business software is a complex body of knowledge to 

learn and master about. It branches out from IT and now, it is almost 

a limitless science. Before you invest in any software, therefore, 

you’ve got to read business software books.

Recommended Books

• Android Application Development Cookbook: 93 Recipes for 

Building Winning Apps

• Beginning Programming with Java For Dummies, 2nd Edition

• Building Your Business with Google For Dummies

• Business Information Management

• Business Intelligence For Dummies

• Dreamweaver CS5 All-in-One For Dummies

• Enterprise Resource Planning Solutions and Management

• Microsoft Business Intelligence For Dummies

• Microsoft Excel 2013: Data Analysis and Business Modeling

• QuickBooks 2014 All-in-One For Dummies

• Teach Yourself Visually Adobe Photoshop CS5

• Beginning SharePoint 2013

• Drupal R 7 Primer Creating CMS-Based Websites: A Guide for 

Beginners

• Oracle E-Business Suite Financials R12: A Functionality Guide

• Microsoft Dynamics CRM 2011 Administration Bible

• Using OpenSource Platforms for Business Intelligence

• The Hacker’s Underground Handbook



H. Electrical & Electronics Technology

There is so much opportunities waiting for us in this field. In fact, this is 

where everything started. Since the invention of the electricity, 

thousands of devices, machines and systems have been invented 

most of which are still serving us. Electricity generated by power 

plants, travelling to the grid and distributed viatransmission lines is 

the main source of power to our homes, offices, factories, vehicles, 

airports, streets and stadiums. Electronics is the low voltage version 

of electricity – those printed circuit boards if you can remember in 

your electronics subject. Electronic devices or consumer electronics 

are literally sold everywhere these days. In this realm, thousands of 

books about electricity and electronics have been published all 

over the world too. Engineering societies, renowned global energy 

companies and governments over the past decades have 

modernized our communities with their inventions, innovations and 

policies on electricity and electronics. Unravelling the theories, 

principles and facts about electricity and electronics systems would 

potentially add more value to your business. So open up those 

books and learn.

Recommended Books

• Complete Idiot's Guide to Electrical Repair

• National Electrical Code Handbook, Twelfth Edition

• How To Assemble A Desktop PC

• Fix Your Major Appliances

• Refrigeration & Air Conditioning Second Edition

• Troubleshooting and Repairing Major Appliances Third Edition
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Excerpt

The pace of Android development has been fast and furious. Within a short time

span of a few years, Android has matured into a stable platform, rivaling that of its 

main competitor, iOS. At the time of writing, the latest version of Android is 4.1 

(aka Jelly Bean). Android 4.1 runs on both smartphones and tablets, making it the 

platform of choice for many developers. This book was born out of the many 

frustrations I have had when developing Android applications. It is often the case 

that you just need a quick snapshot showing how to do a certain task, and a 

code snippet would be a quick fix.

Brief Info

Title: Blue Ocean Strategy

Author: W. Chan Kim

Year Published: 2005

Country Published: USA

Publisher: Harvard Business School 

Publishing Corporation

Pages: 258

Brief Info

Title: Android Application Development 

Cookbook: 93 Recipes for Building Winning 

Apps

Author: Wei-Meng Lee

Year Published: 2013

Country Published: USA

Publisher: John Wiley & Sons, Inc.

Pages: 410

Excerpt

Blue ocean strategy challenges companies to break out of the red ocean of 

bloody competition by creating uncontested market space that makes the 

competition irrelevant. Instead of dividing up existing— and often shrinking—

demand and benchmarking competitors, blue ocean strategy is about growing 

demand and breaking away from the competition. This book not only challenges 

companies but also shows them how to achieve this. We first introduce a

set of analytical tools and frameworks that show you how to systematically act on 

this challenge, and, second, we elaborate the principles that define and 

separate blue ocean strategy from competition- based strategic thought.

RECOMMENDED BOOKS.

For more books, visit www.knowriel.org today.

http://www.knowriel.org/


I. Engineering & Economics

Modern vehicles, gigantic sports arenas, sophisticated airports, 

grandiose hotels, thousand-miles long superhighways, undersea 

communication lines, interconnected transportation networks, and 

high-speed internet infrastructures – these are all by-products of the 

so-called “ engineering economics”. It takes intelligence, funding 

and good will to build systems that benefits mankind. Over the 

centuries, many proves that it is really the combination of these 

element that brings up projects after projects to success. Whether 

your line of business falls under construction, IT, financial, services or 

oil & gas sector, you need to keep on searching for the most robust 

yet economical solutions to offer your customers and stakeholders. 

In engineering, you’ll get to find out how things work. In economics, 

you’ll get to discover how to simplify the complex using systematic 

computations. This chemistry of the two is something you should 

have on your business if you want to survive in these modern times. 

We are fortunate that hundreds to thousands of authors are 

publishing their books about engineering and economics.

Recommended Books

• Principles of Economics Sixth Edition

• Managerial Economics and Business Strategy

• Civil Engineer's Reference Book Fourth Edition

• Economics For Dummies, 2nd Edition

• Commercial Real Estate Investing For Dummies

• Managerial Economics For Dummies

• Modeling, Analysis and Optimization of Process and Energy 

Systems

• Freakonomics - A Rogue Economist Explores the Hidden Side of 

Everything

• Fundamentals Of Managerial Economics

• China's Stock Market

• Guide to European Union, 9th Edition

• Guide to Economic Indicators - Making Sense of Economics, 

Sixth Edition

• Economics - Making Sense of the Modern Economy

• The Future of Technology



J. Fitness & Health Sciences

Exercise machines, diet plans, training gears, health apps, test kits, 

medicines, medical equipment, and electronic medical 

apparatuses keeps on improving each year. The pharmaceutical 

industry keeps on finding the best cure for the worst diseases of 

times. Athletes keep on improving their talents and skills in their field 

of sports because of the modern inventions in the wearable and 

beverages business sectors. You can see that more and more 

health & fitness professionals, associations and companies are 

getting inclined to discovering and offering sophisticated products 

and services. The health supplement products, for example, is a 

thriving business in almost every country today. Many hospitals and 

clinics are now offering advanced technologies in diagnosing and 

treating diseases. While there is a growing concern on the safety of 

the foods we eat, agencies are keen on finding new ways to 

combat risks related to food production and packaging. This is an 

interesting field of business and there are shelves of books for it that 

could power up your minds with ideas that would work.

Recommended Books

• Current Medical Diagnosis & Treatment, Fifty-Second Edition

• Dermatology - Illustrated Study Guide and Comprehensive 

Board Review

• The Complete Idiot's Guide to Natural Remedies

• Top 100 Health-Care Careers, Third Edition

• 7 Weeks to 50 Pull-ups



K. Home & Property Improvement

In the next ten years, there will be millions of houses, condominium 

units and mobile homes to be built in this planet. That means 

entrepreneurs who are inclined with interior decorations, 

architectural designs, and home safety and security have big 

opportunities waiting ahead of them. From curtains to doormats to 

dining sets to home theatre systems to CCTV, there is a lot of 

business opportunities to get into in the home and property business. 

Reading books about these stuffs is something you shouldn’t ignore 

about if you want your business to scale up and become the best 

supplier or service provider in town. Global companies like IKEA and 

Wilcon are two of the most renowned leaders in the home 

improvement sector. To franchise with them or start a business with 

similar model of your own can always be an option. When it comes 

to home improvement, the sky is the limit. Much more if you’ll open 

those books that share the freshest ideas about modern home 

living.

Recommended Books

• Decorate - 1,000 Design Ideas for Every Room in Your Home

• 100 Decorating Ideas Big Style for Small Rooms

• DIY Solar Projects - How to Put the Sun to Work in Your Home

• Landscaping - How to Use Plants, Structures and Surfaces to 

Transform Your Yard

• How to Plan, Contract and Build Your Own Home

• Kitchen Planning - Guidelines, Codes, Standards

• Upgrade Your House - 100 DIY Repairs & Improvements For Under 

$100



L. Human Resource Management

The practice of recruiting, hiring, training, compensating and 

promoting an employee is by far one of the most complicated 

value chain tasks every company has to deal with. Why? It’s simply 

because we humans are the reason why businesses exist and 

without our talent, skills and passion to work in a company, such 

business will be doomed to fail. Human resource practitioner, head 

hunter, talent recruiter, whatever they want to call it, professionals 

involve in the everyday processing of human resource-related 

activities have to face the complexities behind “humans being 

humans”. We have emotions, sensitivity, biological needs and 

culture that is unique among others and therefore have individual 

performances that needs to be scored and compensated 

appropriately. Job interviews, on-boarding and performance 

appraisals become even more complex when money or capital 

gets involve in the management process. If you want your business 

to operate profitably and in-compliance with labour laws of the 

land, you’ve got to learn what it takes to manage your human 

resources or capital.

Recommended Books

• Manager’s Guide to Performance Reviews

• How to Answer Hard Interview Questions And Everything Else You 

Need to Know to Get the Job You Want

• Human Resources Kit For Dummies, 2nd Edition

• The Hiring and Firing Question and Answer Book

• Book of IQ Tests

• The Creation of Conscious Culture through Educational 

Innovation

• The Ultimate IQ Test Book
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Excerpt

So you own a home that's not exactly in mint condition, and you want to fix it up, 

either because you're getting ready to sell it, or you just want to increase the 

value and make it a bit more livable. You're willing to tackle some projects on 

your own, but you’re not sure where to start, and maybe you can't decide which 

projects are really worth doing. One thing you know for sure is that money and 

time are tight. This book is for you. The projects we've compiled here are all quick 

home upgrades that represent the biggest bang for your buck.

Brief Info

Title: Current Medical Diagnosis & 

Treatment, Fifty-Second Edition

Author: Maxine A. Papadakis

Year Published: 2013

Country Published: USA

Publisher: The McGraw-Hill Companies, 

Inc.

Pages: 1969

Brief Info

Title: Upgrade Your House - 100 DIY Repairs 

& Improvements For Under $100

Author: Philip Schmidt

Year Published: 2011

Country Published: USA

Publisher: Creative Publishing International

Pages: 146

Excerpt

Current Medical Diagnosis & Treatment 2013 (CMDT 2013) is the 52nd edition of 

this single-source reference for practitioners in both hospital and ambulatory 

settings. The book emphasizes the practical features of clinical diagnosis and 

patient management in all fields of internal medicine and in specialties of interest 

to primary care practitioners and to subspecialists who provide general care.

RECOMMENDED BOOKS.

For more books, visit www.knowriel.org today.

http://www.knowriel.org/


M. Internet Marketing

We’re living in the digital world and so are businesses. It is in the 

internet where buyers and sellers meet. It is in the internet where 

payments are processed, shopping is done, auctions are launched, 

blogging is taken to the next level, social networking is loved, calling 

and messaging are made, political campaigns are conducted, 

fundraising is started, and marketing is performed. From search 

engines to websites to software apps, the internet never runs out of 

space for marketing. We entrepreneurs are marketers and the 

internet is one of the greatest tools for us. There are tons of free 

eBooks given away by tons of internet-based businesses out there 

and you should aim to grab some of them. It is on the internet 

where excellent business eBooks are offered for downloads at a 

reasonable price. Marketing has a new dimension – Google 

marketing, Facebook marketing, Youtube marketing, HubSpot 

marketing – name it, you’ll find a marketing partner offering good 

programs for sure. Learn this side of the business by finding and 

starting with great books ever written.

Recommended Books

• The 13 Pillars of Internet Marketing

• Principles of Internet Marketing: New Tools and Methods for Web 

Developers

• The Extreme Searcher’s Internet Handbook: A Guide for the 

Serious Searcher

• Grow Your Business with Google Adwords

• Ultimate Guide to Google's Hidden Tools

• YouTube for Business

• Facebook Marketing For Dummies

• 501 Killer Marketing Tactics to Increase Sales, Maximize Profits, 

and Stomp Your Competition

• Winning the Zero Moment of Truth



N. Business Laws & Ethics

Business compliance to the laws of the land they are operating is an 

obligation. Anyone who’s doing business anywhere around the 

world shall demonstrate ethics as required not only by the 

government but also by cultural, religion and ancestral laws. It is just 

that in doing international business, we will have to deal with 

people from all walks of life – speaking different languages, 

worshiping gods of their own, wearing clothes they prefer, eating 

meals they love, and working on the style they prefer. In doing so, it 

is an obligation of every entrepreneur, manager and executive to 

study such laws and ethics and observe it on a daily basis. Whether 

you’re operating physically together or virtually via online 

communication/collaboration medium, respecting how people 

behave is one of traits that will keep you win your business. After all, 

you have to treat your customers right and that is a basic of 

business ethical standards. Best books about laws and ethics are just 

sitting around the corner. Grab a copy of them. Aim to learn and 

demonstrate compliance when conducting business.

Recommended Books

• Patents, Copyrights & Trademarks For Dummies, 2nd Edition

• Nonprofit Law & Governance For Dummies

• Green Business Practices For Dummies



O. Practical Guidebooks

There are books that when collected, read and later on put onto 

shelves can be considered “priceless”. Successful entrepreneurs 

more likely have this special library right on their offices and homes. 

Perhaps a dictionary, the Bible or an Atlas would help anyone figure 

out the practical things to do in life. Fiction books, a lot of them, 

could be a stress-reliever. Professional hand book owned by 

engineers, doctors and lawyers are still the best references even as 

they get older. Interestingly, books that summarize quotes of famous 

businessman, works of successful artists, global list of companies like 

the Yellow Pages, the Guinness World Book of Records, and books 

about culture and tradition are nevertheless great pieces to keep. 

They are your quick references for ideas, for answers to difficult 

questions, and maybe the right solutions to sudden problems. These 

books are just there waiting to be ordered and as matter of fact, 

some are free for download. All you need to do now is read those 

books and things will get practically better on your personal or 

business ventures.

Recommended Books

• 110 Amazing Magic Tricks With Everyday Objects

• Complete Flags of the World

• Getting Things Done - The Art of Stress-Free Productivity

• The Holy Bible - King James Version

• The Complete Book of Drawing Techniques

• Pocket World in Figures 2007 Edition

• The Oxford Dictionary of Quotations

• The Great Book Of Best Quotes Of All Time

• This Explains Everything Deep, Beautiful, and Elegant Theories of 

How the World Works

• The World in 2008



P. Sales & Marketing

Marketing and Sales or Sales and Marketing, these two components 

of business are inseparable for they always work in tandem in 

bringing in customers to the business year after year. Tons of books 

about sales and marketing were printed, published and digitized to 

train sales and marketing professionals. Social media marketing, 

search engine marketing, sales analytics, sales strategies, marketing 

software, and so on and so forth; there is undeniably endless 

opportunities in these specific aspects of business. As much as the 

internet could provide, eBooks about sales and marketing would 

continue to be written and published and we suggest that you start 

collecting some of them right now. Remember that your goal as a 

businessman is to rev up your sales. That can only happen by ways 

of strategic sales and marketing. So it is best that you grab those 

books, send your sales staff to training, and keep the ball rolling by 

partnering with the right marketing companies in town. These 

approaches would absolutely make a big difference on your next 

year’s sales revenue.

Recommended Books

• Advanced Selling For Dummies

• Six Deadly Small Business Marketing Mistakes

• Microsoft Excel for SEOs

• Get Rich Click The Ultimate Guide to Making Money on the 

Internet

• Market Analysis Lessons

• Market Timing For Dummies

• Marketing, Planning And Strategy 6th Edition

• Search Engine Optimization Starter Guide

• Small Business Marketing For Dummies, 2nd Edition

• Social Media 101 Tactics and Tips to Develop Your Business 

Online

• AdWords Step by Step

• Brands and Branding

• Defending the Brand - Aggressive Strategies for Protecting Your 

Brand in the Online Arena
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Excerpt

In this book we explain, in layman’s terms, the basic nature, function, and

applications of intellectual property (IP) rights, including how you can

acquire and wield them effectively against your competitors, or exploit them

lucratively through licensing agreements and other rewarding schemes. Each

of the main types of IP protection — patents, copyrights, and trademarks —

is covered in its own complete part. We also dedicate a chapter to the too often

overlooked subject of trade secrets.

Brief Info

Title: YouTube for Business

Author: Michael Miller

Year Published: 2011

Country Published: USA

Publisher: Que Publishing

Pages: 311

Brief Info

Title: Patents, Copyrights & Trademarks For 

Dummies, 2nd Edition

Author: Henri Charmasson

Year Published: 2008

Country Published: USA

Publisher: Wiley Publishing, Inc.

Pages: 387

Excerpt

Unless you’ve been living in a cave for the past few years, you’ve no doubt heard 

of YouTube, the video-sharing site owned by Google. YouTube lets anyone post 

videos online so that anyone else can watch. It’s a fun site and a popular

one, constantly ranking in the top five of all sites on the Web with more than 130 

million visitors per month. With hundreds of millions of videos on the YouTube site,

it would take a viewer half a millennium to watch them all! It’s this size that makes 

YouTube attractive to businesses—as well as the relatively low cost of entry. The 

cost of making a YouTube video is next to nothing; you don’t need much more 

than a camcorder and a computer. If you can reach even a fraction of 

YouTube’s 130 million users, you can get a very big bang for your marketing buck.

RECOMMENDED BOOKS.

For more books, visit www.knowriel.org today.

http://www.knowriel.org/


Q. Supply Chain Management

Managing chain of supplies is every business owner’s key 

responsibility. With Incoterms, import/export laws, payment 

methods, credit terms, 3PL protocols, Bill of Lading, AWB, inventory 

management, purchasing and procurement processes surrounding 

your business operation on a daily basis, becoming an Supply Chain 

Management or SCM expert will play a significant role. It would take 

you years of experience, relationship building, strategic planning 

and smart decision-making in order to achieve a smooth, valuable 

and cost-efficient management of your supply network. Many 

companies even hire those old folks in the industry for these experts 

to manage the supply chain side of the business especially when 

the suppliers to-deal-with are within international boundaries. 

Interestingly, knowledge on Supply Chain Management (SCM) are 

not just found from the knowledge-bases of those MNEs who can 

invest on hiring SCM experts but also on vast repository of books 

online and on plenty of libraries elsewhere. If you want to become 

an SCM expert, or at least become a SCM practitioner, get the best 

books on the field and read them.

Recommended Books

• Purchasing And Supply Chain Management: Strategies and 

Realities

• Purchasing and Supply Chain Management Fourth Edition

• Strategic Supply Chain Management: The Five Disciplines for Top 

Performance

• Import/Export For Dummies

• Glossary of Shipping Terms

• Improving Warehouse and Inventory Management: Operational 

Efficiency and Transport Safety

• Six Sigma Business Scorecard Ensuring Performance for Profit

• Project Management for Engineering, Business and Technology

• Improving Your Project Management Skills

• Project Management For Dummies 3rd Edition

• Guide to Project Management

• Information Technology Project Management - Providing 

Measurable Organizational Value



R. Trading & Investing

Great investors are those who cautiously act in understanding the 

money market and the financial world. Losing money in the stock 

market is always possible. But when a trader also invests his time and 

energy in analyzing how things go from economy-to-economy, 

stock exchange-to-stock exchange, and industry-to-industry, it is not 

always a loosing game for him. Everybody knows that the 

exchange rate in the forex market can change on a split of a 

second. This real-time reality in the modern-day business world is 

what motivates intelligent investors in Wall Street and big financial 

districts to scroll the financial web, scrutinize financial reports, 

analyze data with analytics software, and diversify portfolios based 

on intelligent financial decisions. In spite of the odds in trading and 

investing, there can be no other excellent sources of investing 

knowledge but the thousand of books published just for you. Find 

them and become the best investor as you can be.

Recommended Books

• All About Investing - The Easy Way to Get Started

• The Intelligent Investor Revised Edition

• Day Trading For Dummies

• The Global Money Markets

• Trump Strategies for Real Estate

• Financing Real Estate Investments For Dummies

• Rich Richer Richest with Online Currency Trading

• Futures & Options For Dummies

• Hedge Funds For Dummies

• Investing For Dummies, 5th Edition

• Investing Online For Dummies, 6th Edition

• The Encyclopedia of Trading Strategies

• Mathematics For The Trades - A Guided Approach Eight Edition

• Mutual Funds For Dummies, 5th Edition

• Real Estate Investing For Dummies, 2nd Edition

• Stock Investing For Dummies, 3rd Edition

• Numbers Guide - The Essentials of Business Numeracy, Fifth 

Edition

• The Financial Analyst's Handbook, Second Edition



S. Website Design

These days, you need not to have knowledge and skills in coding or 

programming languages if you want to create a website. Thanks to 

Content Management Systems (CMS), anybody can now put 

content on his or her own website with an ease. Website design and 

development is not a complicated process as what many of us 

thinks about – even if we have no background in this discipline. 

HTML 5, PHP, SSL, API, etc., leave these stuffs to the geeks. All you 

have to do is subscribe to web designer platforms like Wix, Weebley, 

Shopify, Wordpress and Google Sites and you can have your 

business website done in a matter of days. But then, with the 

introduction of mobile devices, CMS may not be enough to bring 

your website into millions of potential customers out there. In that 

sense, hiring the professional coders and programmers would have 

to come into play. Big companies these days are keen on bringing 

their websites into a bigger audience and to do this, they integrate 

applications after applications into their website. This is the time 

when the science of website design and development comes in. 

There is surely an overwhelming amount of books that could offer 

you the best how-to ideas on website design. Get them.

Recommended Books

• Blog Design For Dummies

• Creating an E-commerce Web Site: A Do-It-Yourself Guide

• Web Design and Marketing Solutions for Business Websites

• Web Hosting For Dummies

• Head First HTML5 Programming

• How to Build a Successful Blog Business

• How To Build A Website With Wordpress…Fast!

• Wordpress For All - How To Create A Website For Business Or 

Personal Use
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Excerpt

Head First HTML5 Programming is your express ticker to learning how to build web 

applications using today’s standards and tomorrow’s best practices. Sure, you’ll 

learn the basics of HTML5’s new APIs in this book, but even better, you’ll learn how 

those APIs interact with your pages, how they’re powered by JavaScript, and 

how you can use them to build web apps that will impress your boss and amaze 

your friends. 

Brief Info

Title: Purchasing and Supply Chain 

Management 4th Edition

Author: Robert M. Monczka

Year Published: 2009

Country Published: USA

Publisher: Cengage Learning

Pages: 841

Brief Info

Title: Head First HTML5 Programming

Author: Eric Freeman

Year Published: 2011

Country Published: USA

Publisher: O’Reilly Media, Inc.

Pages: 610

Excerpt

The Fourth Edition of Purchasing and Supply Chain Management is the 

culmination of ongoing discussions and research with purchasing and supply 

chain executives and managers across many industries from around the world. In 

this edition, we have combined our experience and research to further enhance 

a managerial perspective of the core tasks and challenges required to effectively 

manage the purchasing function within the context of an integrated supply 

chain.

RECOMMENDED BOOKS.

For more books, visit www.knowriel.org today.

http://www.knowriel.org/


We Share Books for Education Sake

We happened to acquire tons of eBooks over the past years and 

have them archived and ready to be shared with anyone who’s 

interested in getting one. Yes, we want to share them with you for 

the sole purpose of learning. There is however a strict procedure 

that book enthusiasts like you has to comply with. Call it an online 

library, eBook archive or eBook compilation, our intention is simply 

to share so you can have the knowledge and information 

you need for your studies, business or personal career 

development. And what’s more exciting on this sharing opportunity 

is that you can find those reliable reference materials without 

investing too much of your time searching them online or 

elsewhere. They’re readily available.

In this Guidebook are few of the books in different categories that 

we want to share with you. You can also access our Star Books 

now to view which specific book or books you’re after. Moreover, 

the help you need on books can be provided by 

www.Knowriel.org.



Book Reading Guide

Write down on this worksheet the books that you want to read or want 

to purchase. Add notes about this book (the author, ISBN, publisher, 

price, etc.) for future reference. Alternatively, use it as a simple 

template when designing a book reading/purchase plan.

Star Books at InfoCentral

Visit these helpful pages at www.knowriel.org. Use the spreadsheet or 

lists when looking for books, companies, and other helpful learning 

materials. Register on the website in order to access Star Books.

Request a Copy

Under certain terms and conditions, go to the page and use the form 

when requesting for learning materials you find will be helpful to your 

learning journey.

Guidebooks

Visit www.knowriel.org and discover more Learning Guidebooks like this 

one. Guidebooks are created to guide you on your learning needs.

Action Guides
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About Star Books

Knowriel’s Star Books is consisting of thousands of Books and 

reference learning materials that is ready to be shared with anyone 

for free. To be able to access Star Books, you will have to register on 

www.knowriel.org, afterwards, you will be given access to specific 

pages and to shared public folders. The ultimate purpose of Star 

Books is to promote knowledge and information sharing.

eBooks on Star Books can be read thru a web browser application 

that prohibits downloading, transferring, copying, and distribution. 

Access to these eBooks is strictly for registered members only. 

Alternatively, if you seek the professional help of our Business 

Consultant, you can be given a free full copy of any specific book 

found on the e-Library – this is our File Sharing advocacy for 

education's sake.

Visit Star Books at Knowriel’s InfoCentral now!

STAR BOOKS AT 

INFOCENTRAL



Learn from a Business Coach
Master a course and apply it to your business or career. Visit

https://www.knowriel.org to find out more course guides that would 

help you succeed.



Learn more at

www.knowriel.org
Your Business Knowledge and Information Source

For inquiries, please contact:

Author: Noriel Panganiban

Phone: +639215910058

Email: noriel.panganiban@knowriel.com; 

norielpanganiban@gmail.com

PLEASE NOTE
This is a self-published book. The author researched, wrote, polished and 
published the book on his own. While the author believes he has given his best to 
come up with a great book, you may likely spot grammatical errors or mistakes in 
this publication. The author sincerely apologize for that. The main intention is to 
deliver the message, the knowledge and information that you need to learn and 
master the subject. This book only serves as guide to learning and not a substitute 
for legal advice. This book is not for commercial use and is free for distribution.


